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Synopsis

This Microsoft Excel 2013, Exam 77-420 book is the only Microsoft Official Academic Course
(MOAC) textbook. This series includes a complete classroom instructional program. This Excel
2013 text is mapped to the Excel 2013 certification exam A objectives and is designed to re-enforce
workforce skills. With A this book students learn to create and edit professional-looking
spreadsheets for a variety of purposes and situations. It also covers such skills as charting, creating
analytical, financial reports, data entry, developing budgets, formatting numerical (financial,
statistical, etc.) reports, creating forms, A graphing, processing data, reporting, technical support,
trending A and much more. The Microsoft Official Academic Course (MOAC) Office series also

A offers OfficeGrader. This valuable tool corrects your A students tasked-based assignments.
Students work on A real-world problems like the ones they will encounter in the A workforce
ensuring they are ready for real professional A challenges. OfficeGrader allows for efficient and

A consistent grading saving time for other important teaching A activities. Grading is easier than
ever allowing faster assignment A turnaround to students. Excel 2013 certification can help students
with classwork and differentiate job hunters in todays competitive job market. A Students who have
earned certification can A broaden their employment opportunities in such fields as accounting,
office administration, consulting, as executives and managers, help desk personnel,

n

instructors/trainers, program/project managers, and sales careers. A
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Customer Reviews



came in a fast manner, was exactly as described, very happy with my purchase

Arrived quickly and as described.

Book was what | needed and arrived very quickly in new condition. Thank you!

| needed this book for my quickbook and excel class. Shipped through prime and got here like it

said it would. | havent read through it yet since class hasnt started yet. The book is in great

condition and | would definately buy from this seller again.
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